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Welcome and Announcements

« New Co-Chairs: Welcome Bob Currey
(Finance), Blake Waldrop (Finance) and
Josh Hanna (Reporting).

« Thank you, Brooke Rooks, for your
leadership on the Reporting committee!

« New processes

« New BSAG formatand schedule




Faculty Affairs Committee

Co-Chairs: Carly Surratt & Mike Gorman
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Faculty Offer
Letter Templates

Update on offer letter templates to
bereleasedlaterin August.




Finance Committee

Co-Chairs: Kathy McCarty, Shelly Terrazas,
Bob Currey, and Blake Waldrop
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New Taxable Travel Process

Planned process change:

1. Su b mlt eXpe nse re pO res over 6 0 d ayS Via FMS. Expense Manager Action Needed - Taxable Travel Expense Reimbursement '
2 ) AP Wi | | m O n i tO r fo r t he Se Vi a q u e r.y. SH. ?:a\:/r;::lll :; Smartsheet <automation@app.smartsheet.com> /:3-3;9.4

If there are problems with how this message is displayed, dick here to view it in a web browser.

3. Requestwill berouted to the expense manager,
see example here.

4. Expense manager enters applicable fields

(approval, pay group, combo code for To: Shawn Hil
reimbursement) and submits. Anesense eprtvas st e e G0-day o o Shave . 20 i
Note: Rel “?jbg rsableamountwillbe s e W R
e t e r m | n e . Once you complete all fields, this will route to Payroll for processing. A
y ACTION NEEDED: Click the "Open request” button below, complete the
5 U pO n eXpe nse mana ge ra p p rova | , t he req uest applicable blank fields, and click Submit Update.
routes to Payroll for reimbursement. e

Amount of taxable travel reimbursement: $100.00
Travel Expense #: 0100212345

AEEAETEAXEERRRERRRERARERRRL

HELPFUL LINKS
°
B SAG Re q u e St ° The Traveler's Employee D, Record Number, and Payaroup can all be found

Pleasesharefeedbackon the processandletus
know if youhave questionsorconcerns.



https://app.smartsheet.com/b/updaterequest?ux=ZDcIQHJjM7uwwgWr_-rK45FB9gsUGrTyrNBkjfj0kG4
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P-Card Monthly Reconciliation S L

Billing Outstanding Days since
Period Complete Reconciliations periodend
Release/Reminder Cadence:
May 2023 94% 29 71days
Notificationto Courtesy 60-day 'Critical' 60+ day card
Submit Reminders Reminder deactivation
- After each billing period *Midway through each *Midway through each s Further allowances
ends g PE m:)nvghy 9 m:)n‘?tlhy 9 n'lnlade for Ca‘::iholders June 2023 90% o1 40 days
- Auto-reminder to each - Auto-notification to actively on Study Away
Cardholder with each CBO* for program.
outstanding recon outstanding cards
nearing/past 60 days July 2023 22% 378 10days

= Smartsheet Dynamic View

PCard Monthly Reconciliation Status

*CBOs also have access to the PCard Monthly Reconciliation ¢ e | |

Status report, providing real-time of users' recon submission ey ——— =
status. CBOs can grant designees access to this datausing the

Procurement Smartsheet Reporting Access tool.

BSAG Request:

We appreciateyour feedback on this process.



https://dynamicview.smartsheet.com/views/ca95f73b-0b5a-4ae4-bb0d-c1d3cd294b64
https://dynamicview.smartsheet.com/views/ca95f73b-0b5a-4ae4-bb0d-c1d3cd294b64
https://dynamicview.smartsheet.com/views/69fa3105-0aad-4d20-bac9-dc09177d4841

Foundation Committee

Co-Chairs: Elizabeth Prince & Sadie Brown




Human Resources Committee
Co-Chairs: David Maddox & Chandra Echols
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DOL — FLSA: Grad Assistant Compensation

Scenario:

- Tobetreated as exempt, employees must earn S684 per
week (not prorated).

« There are questions around Graduate Assistants.

« We seem tobe on firm footing with GRAs, GTAs, and GLAs
(see “student employees” section here).

« GAs are murkier. This iswhat we will discuss today.

BSAG Request:

Opendiscussion and feedback.



https://www.dol.gov/agencies/whd/fact-sheets/17g-overtime-salary
https://www.dol.gov/agencies/whd/fact-sheets/17g-overtime-salary
https://www.dol.gov/agencies/whd/fact-sheets/17s-overtime-educational-institutions
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HR Process Automation Progress

Process Automation:

« DynamicView Acquisition

« RSAProcessImprovement

« Telework/Flextime Enhancements

» CustomUserAccesstoProcessResources
« DynamicView Dashboards

BSAG Request:

Opendiscussion and feedback.




Reporting Committee

Co-Chairs: Brooke Rooks, Hailey
Normandia, and Susan Cowart
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Faculty Effort Reporting

Scenario: BSAG Request:

Thereporting committee is now focused on : :
effort report?ng. A new gquery has beenadded to Open discussion and feedback.

the System Manager WorkCenter.

< Manager Self Service System Manager Reporting

c 180_MFE_FUND_ACTIVITY - Funding Activity Percentages

Fiscal Year 2024

Queries
Employee ID (optional) 1803547 aQ
Time and Labor Top HR Department: Q
h'd
*Include Child Departments?
Absence Management - View Results
. . Download results in:  Excel SpreadSheet CSV Text File XML File {1 kb)
Commitment Accounting w
View All First 1-3 0f 3 Last
Workforce Administration o Row Name D Dept ID Descr Position Job Code Descr Program Activity Percent
1 Shelley Hooks 1803547 H1000395 Pharmacy-Pharm & Biomed Sci 11813668 145X00 11100 nstruction 12.500
Manage Faculty Events - 2 Shelley Hooks 1803547 H1000395 Pharmacy-Pharm & Biomed Sci 11813668 145X00 ce President 12400 Research 12.500
3 Shelley Hooks 1803547 H1000395 Pharmacy-Pharm & Biomed Sci 11813668 145X00 Vice President 14600 Administrative 75.000

Faculty Degrees
On Track Faculty
Faculty Contract Dept Review

Self Service Confracts Status

View Funding Distribution

Security and Workflow



https://selfservice.hprod.onehcm.usg.edu/psc/hprodsssso/HCMSS/HRMS/c/BOR_CUSTOM_MNU.BOR_QUERY_WC_FL.GBL?GMenu=EOWC_FL&GComp=EOWC_GPLT_FL&GPage=EOWC_GPLT_FL&FLWC=Y
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Scenario:

TheReporting Liaisons team
suggested adding Class Codeto the
BSR Lite.

Does BSAG agree? Other thoughts?

BSAG Request:

Opendiscussion and feedback

BSR Lite | Transaction List | Payroll List

BSR Lite

Department: 61065000 - Finance Division Programs
Fund: All
FY:2024 Bud Ref:2024

Accounts Summary

Add Class Code to BSR Lite?

0

Bud Ref  Fund Descr Chartfield1
2024 10000 - RI-State =NA
Appropriations
Total
Grand Total
Transactions Go to Full Transaction List

Date Vendor Name

TS

Department = Fiscal Year
61065000 - Finance Divisien Programs = | [2024
Fund Descr Bud Ref
[ (a) ~ | [2024 v
Account Level 2 Budget Encumbrance Actuals Balance
500000 - Personal Services Expense $490,258.01 $448,215.57 $35,636.99 $6,405.45
700000 - Op Supplies & Expenses $5,000.00 $0.00 $0.00 $5,000.00
$495,258.01 $448,215.57 $35,636.99 $11,405.45
$495,258.01 $448,215.57 $35,636.99 $11,405.45
Document 1D Document Descr Budget Encumbrance Actuals
RAN. Pl eacnrming  Cocsmhcanan Deniaction $oon = $nnn



https://oir.uga.edu/data/oper/financials/bsr/bsrlite/
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Individual Investigator Report

Scenario: =

UNIVERSITY OF Individual Investigator Report .
% G EORG]A This reporz disolays 2n Investigator's sponsored project activity for the |ast 5 Fiscal Years (FY). Orther ™

All dollar amounts are sllocated by Academic Credit (AC

o DraftIndividual Investigator

Select an Investigator to Begin

Report now available for your =T
review.

Totals 1. Expenditures 2. Award Increments

Reporting Period

« Planningtoreleasein August.

Expenditures

$1.46M

Award Increments 2013 2020 2021 2022 2023 2015 2020 2021 2022 2023

5 _
$1.83M 3. Expenditures by Sponsor Type (past 5 fiscal years) 4. Proposed Amounts
BSAG Request: e

Proposed Amounts

(E)jzzRﬂ $0.00M  $0.20M $0.40M $0.50M

Open discussion and feedback. oS St Sy .

Ga Commodity Comm Feanuts



https://data.oir.uga.edu/
https://data.oir.uga.edu/

Other Business
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BSAG Co-Chairs: Proposed BSAG format
and meeting frequency change

Proposal to move to quarterly meetings.

Goal: Identify the top priority items in each area so
that we can put focused effort into addressing
specific opportunities for improvement.

Create an initial short list. Collect feedback not just M
from BSAG meetings but the larger community. e
Prioritize and act.
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Meeting Location Request

Scenario:

Does your unit have space that could be used for future BSAG, HR Liaisons, or CBO meetings?
Our team isincreasingly needing spaces to hold meetings such as this one.

Great exposure for your college/unit
Furthers our mission to be collaborative

BSAG Request:

Please send contact info of team/individual who manages these spaces to
OneSourceComm@uga.edu



mailto:OneSourceComm@uga.edu

Open Discussion




1 Nextmeeting:
.~ TBD...basedon
discussion today!

« ¢ materialson
\ 4 the BSAGwebsite

BUSINESS SERVICES ADVISORY GROUP 8/10/2023


https://busfin.uga.edu/bsag/BSAG_schedule_minutes/
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