
University of Georgia

Unrelated Business Income Questionnaire

INSTRUCTIONS:  

This questionnaire is designed to gather information about activities which could be generating unrelated business income and which may need to be included on the University’s IRS Form 990-T and equivalent state of Georgia 600-T; these are tax returns which the University is required to file if it has unrelated business income activities.

Definitions and information on unrelated business income (UBI) are available at: http://www.busfin.uga.edu/accounting/unrelated_bus_income.html
Specific examples of UBI are listed within the FAQs of Unrelated Business Income Tax policy at: http://www.policies.uga.edu/FA/nodes/view/852/Unrelated-Business-Income-Tax-UBIT  
This questionnaire is required to be completed by each University of Georgia department and reviewed by the senior fiscal manager in each school/college/unit.  Departments should not make a determination on their own as to whether or not they have unrelated activities.  Once it has been reviewed, it should be returned to the Accounting Department.  Staff in the Accounting Department will work with senior fiscal managers in each school/college/unit to evaluate activities identified and determine what additional steps are necessary.  The questionnaires from each department will be reviewed and updated on an annual basis.

UGA Department:      

Dept #:      
Questionnaire completed by:
        
Date:
     
Questionnaire reviewed by:
         
Date: 
     
Contact Person:

       
Contact #:      
Answer each question by checking the appropriate box.  You may enter as many UGA account numbers as needed.  Please provide the 12-digit account number without dashes.

	Does the department collect revenue from sources outside the University for:
	YES
	NO
	N/A
	UGA Acct #

	1.   Advertising in:  
	
	
	
	

	a)  Printed publications? (magazines, journals, programs, materials for special events, etc.)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	b)  Internet?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	c)  TV/Radio broadcasting?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	d)  Facilities? (Billboard, scoreboard)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	**Advertising is defined as messages containing qualitative or comparative language, price information, an endorsement, and/or an inducement to purchase, sell, or use any company, service, facility, or product.
	
	
	
	

	2.   A ‘sponsorship,’ which is effectively advertising, because of the amount and/or type(s) of benefits provided to the ‘sponsor’?   
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	       **Qualified ‘sponsorship’ payments are defined as any payment made by a person engaged in a trade or business with respect to which the person will receive no substantial return benefit other than the use or acknowledgment of the name or logo (or product lines) of the person’s trade or business in connection with the organization’s activities.
	
	
	
	

	3.   Rent from any of the following sources:  
	
	
	
	

	a) Facility or Arena rental? (weddings, banquets, corporate events, sporting events, entertainment events, etc.)  If yes:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	i. Does the rental include any property that is not land or buildings? (i.e. rental of personal property such as furniture, equipment, machinery, linens, table settings, dance floor or AV equipment)?   
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	ii.   Does the rent include payment for substantial services such as utilities, ground maintenance, security/custodial services, or event planning?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	iii.  Is the rent charged based on the net income (revenue less expense) generated by the activity of the organization renting the facility?  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	iv.  Is the rent charged based on the gross income generated by the activity of the organization renting the facility? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	b)  Athletic facilities usage (summer athletic camps)?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	c)  Broadcast or cellular tower?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	d)  Third party vendor providing food and/or beverage service?  If yes:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	i. Does the rental include any property that is not land or buildings? (i.e. rental of personal property such as furniture, equipment, machinery, linens, or table settings?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	ii. Does the rent include payment for substantial services such as utilities, ground maintenance, security/custodial services, or event planning?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	iii. Is the rent charged based on the net income (revenue less expense) generated by the activity of the organization renting the facility?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	iv. Is the rent charged based on the gross income generated by the activity of the organization renting the facility?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	4.   Royalties?  (Sometimes described as commissions)     Consider: sale of mailing lists, use of intellectual property, insurance commissions, rebates, ‘logo’ merchandise, credit cards, revenue sharing or commissions, etc.  If yes:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	a) Is receipt of the payment contingent on UGA personnel providing services?  For example, does the agreement require UGA personnel to give presentations, lectures, perform service or research, appear at events, etc.?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	b)  On a separate sheet, describe the nature and amount of involvement by the department in promoting the activity which generates the royalty.
	
	
	
	

	5.   Sales of merchandise?  (e.g., in a gift shop, bookstore, through a catalog, online)  If yes:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	a)    Do any of the items sold have a useful life of more than one year? (i.e. a computer) On a separate sheet, please provide the types of items sold.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	b)   Does the operation separate its sales into related and unrelated item categories, and maintain accurate records of each?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	c)   Does the operation allocate expenses related to merchandise sales into amounts attributable to the two categories of related and unrelated? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	6.   Investments, including securities, property, others (interest, dividends, rent, royalties, capital gains)?  If yes:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	a)   Are any of the investments debt-financed? (e.g., bought on margin, mortgaged)  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	7.   Owning an interest in an alternative investment in a foreign country?   If yes:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	a)   Is the interest in an entity other than a blocker corporation?  (i.e., an interest in a foreign partnership or LLC)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	      8.    A controlled taxable subsidiary in which the organization has more than 50% ownership interest (whether direct or indirect) such as interest, rent, or royalties? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	9. A joint venture or partnership (including LLCs and S-Corporations) especially from for-profit entities?   If yes:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	a)  Does the K-1 received from the entity show any unrelated business income?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	10. Operating a cafeteria or restaurant? If yes:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	a)   Is food sold to individuals other than students, faculty or staff?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	11. Operating a parking lot?  If yes:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	a)   Is parking provided to individuals other than students, faculty or staff?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	12.  Providing catering services?  If yes:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	a)   Is catering provided to individuals or businesses other than internal departments of the University?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	13.  Providing printing services?  If yes:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	a)   Is printing provided to individuals or businesses other than to internal departments of the University?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	14.  Conducting research for entities or individuals outside the University?  If yes:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	a) Are results of the research available to be disclosed to the general public?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	b) Are students involved in the research activity as a part of their degree program or training?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	15. Testing, analysis or consulting from entities or individuals outside of the University?  If yes:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	a) Are students involved in the activity as a part of their degree program or training? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	b) On a separate sheet, please describe the activity and type of external customer served.
	
	
	
	

	16. Awards from entities or individuals outside of the University?  If yes:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	a) Is the purpose of the award to provide testing, analysis or consulting? 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	b)   Are the results of the testing, analysis, or consulting      available to be disclosed to the general public?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	17.  Providing management or administrative services (i.e., billing and collection or other support services) to organizations outside the University?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	18.  Travel tours?  (This does NOT include studies abroad)
        If yes:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	a)   Is the tour structured as a bona fide educational activity with organized study, lectures, reports, etc?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	19.  Conducting games of chance other than bingo? (For clubs, bingo income is taxable)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	20.  Operating a fitness center or health club?  If yes:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	a)  Are memberships available to individuals other than faculty, staff, or students?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	21.  Operating a hotel?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	22.  Operating a golf course?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	23.  Selling excess electrical power (or similar power)?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	24.  Owning a working interest in a mineral property (i.e., oil or gas)?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	25.  Conducting a convention or trade show unrelated to your   instruction, research or public service mission?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	26.  Summer camps?  If yes:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	a) Is the camp run by the department?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	b) Is the camp run by an unrelated party?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	c) On a separate sheet, please describe what services are provided for receipt of this revenue.
	
	
	
	

	27.  Any other source of unrelated business income not specifically addressed herein? (On a separate sheet, please describe the activity.)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


1

